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You need to understand your assignment before you 
can complete it. The questions below will help you to 
deconstruct your assignment sheets.  Also, check out the 
sample assignment sheet to the right to see the process in 
action. 

1. What am I supposed to learn from this? Understand-
ing the purpose of an assignment may help you figure 
out your approach.  

2. What am I supposed to do? What is my end product? 
Are you writing a cohesive essay, answering with a 
paragraph, or crafting a presentation? 

3. What are the keywords in this assignment?  Keywords 
are descriptive words that clue you in to parts of the 
assignment. Identifying the keywords (and defining 
them as needed) can help you better pinpoint your 
task(s). 

4. What questions do I have for my instructor? Every 
instructor has unique requirements, so you should 
always ask if something isn’t clear. 

5. When is this due? How should I plan?  
Having a timeline/calendar for different parts of your 
assignment will help you avoid procrastination. 
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